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	Grant Reimbursement Checklist
	
	
	
	
	

	Project #: M
	
	 
	
	
	
	
	
	

	Date of request:
	 
	 
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	Were the claimed expenses incurred during the project period specified in the Financial Assistance Agreement (FAA) budget?

	
	
	
	
	
	
	
	
	

	 
	Submitted required Quarterly Status report? 

	
	(If the reimbursement is during the 1st quarter, prior to the 1st reporting date, a QSR still needs to be submitted)

	
	
	
	
	
	
	
	
	

	 
	Information for securable assets

	
	 
	UCC filing acknowledgement received
	
	
	

	
	 
	Titled equipment has District as 1st lien holder on title
	
	

	
	 
	Documentation of insurance coverage
	
	
	

	
	 
	Security Agreement
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	Request contains Invoice, Account Sheets, and supporting documentation
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	Submitted documentation of competitive bid process? (If applicable)
	

	
	
	
	
	
	
	
	
	

	 
	Submitted documentation of match expenditures claimed on the Invoice?

	
	
	
	
	
	
	
	
	

	 
	If no match is claimed on Invoice - understand the District must ask for documentation of match specified on the Financial Assistance Agreement.

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	 
	If for Final (or full) Reimbursement:
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	 
	Have all of the above conditions been met?
	
	
	

	
	 
	Are all match items on the Financial Assistance Agreement satisfied with supporting documentation?

	
	 
	Has all project data been submitted, or have data collection arrangements been made?

	
	 
	For securable assets, has the initial physical inventory been performed?

	
	 
	Submitted a final report?


