Requirements and Obligations

Match Funds

Match funds are not required, however, applicants are encouraged to develop budgets that reflect a commitment to the project through matching funds. Example - (25% match + 75% grant = 100% total project budget). If match funds are proposed, the applicant must document the availability of matching funds. Match funds will not be included in grant contracts except where directed by the District’s Executive Board. 
Not-for-profit organizations, municipal/county governments, and public institutions may not be required to document matching funds for projects that clearly demonstrate district-wide applicability  or provided necessary services.

Expenditure of matching funds may be documented in the same manner as grant fund expenditures.  Matching funds must be for eligible project costs incurred during the project period.  Matching funds may include cash outlays or in-kind contributions. A signed affidavit certifying the availability of matching funds (Attachment 4) is the preferred method of demonstrating match commitment.  

Financial Assistance Agreement 

After the selection process is completed, the district submits the projects to MNDR for approval. Upon notification form the department that a project is approved, the district will enter into a financial assistance agreement (FAA) with approved applicants.  It is important that applicants understand all obligations as identified in the FAA and its attachments prior to signing this document.  A sample FAA is included for your information (Attachment 6).  Additional terms may be added.  Approved applicants must comply in full with all terms of the Department of Natural Resources’ General Terms and Conditions a copy of the Missouri Department of Natural Resources’ General Terms and Conditions will be provided to applicants upon request.

Before awarding funds to eligible applicants, the recipients must demonstrate that all applicable federal, state, and local permits, approvals, licenses or waivers required by law and necessary to implement the project have been obtained.

Accountability

Quarterly Reports:   Projects receiving financial assistance shall submit quarterly reports to the district by the reporting deadlines established in the financial assistance agreement.  The reports shall contain the following:

a.
The details of progress on a task-by-task basis as described in the work plan, including volume or weight of waste diversion (waste recycled, composted or otherwise diverted from a landfill or incinerator) for each type of material recovered in the project, if appropriate;

b.
Problems encountered in project execution;

c.
Summary of expenditures at least every two quarters;

d.
Budget adjustments made within budget categories, with justifications;

e.
Amendments to the financial assistance agreement; and


f.
Other information necessary for proper evaluation of the progress of the project.

Final Report:   Projects receiving financial assistance shall submit a final report to the district within twenty-one (21) days of the completion date.  The report shall contain the same information as described for quarterly reports, as well as a comparison of actual accomplishments to the goals established, and reasons why the goals were either not met or were exceeded.

Accounting System:  The recipient shall maintain an accounting system according to generally accepted accounting principles that accurately reflects all fiscal transactions, incorporates appropriate controls and safeguards, and provides clear references to the project proposal.  Accounting records must be supported by source documentation such as canceled checks, paid bills, payrolls, time and attendance records, contracts, and agreement award documents.  Region M SWMD claims a lien, which must be registered with the proper state agency, on any equipment purchased using more than $5,000.00 in district grant funds for any one item.  The terms of the liens are described in the sample FAA in Attachment 6.  Most equipment liens are registered by filing a UCC-1 form with the Secretary of State, or a vehicle title with the Department of Revenue.

Retention and Custodial Requirements for Records:  The recipient shall retain all records and supporting documents for at least three (3) years from the closing of the grant, or longer if needed for any litigation, claim, negotiation or audit.  

Failure to comply with the rules for accountability listed above can cause an organization to be refused funding in future years.

1. Time Period

Funding may be requested for periods of up to 12 months.  Activities must be completed within the time frame specified in the grant award. Project extensions are permitted.  Amendments to the financial assistance agreement that extend the project period or adjust the budget may be made if properly justified by the recipient and approved by the district’s Executive Board. 

